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RECRUITMENT NOTICE

The Minister of the Public Service and Administrative Reform hereby informs the
general public that a special recruitment of 100 (one hundred) auxiliary staff of the 3™ and
5™ categories for various Ministries has been announced for the 2018 financial year.

A selection test shall take place on 29 December 2018 in Yaounde, the only
examination centre.

I AVAILABE PLACES

The number of available places is distributed as follows:

Categories | Profile and required certificates Number of places
GH Mail and Liaison Agents 50
A Drivers (Driving licence B) o B0
Total 100

1. GENERAL REQUIREMENTS

This selection test is opened to all Cameroonians of both sexes who fulfilled the
following conditions:

1- General requirements:
e Fulfil all the general requirements for admission to a Public Service
employment ;
e Be at least 17 (seventeen) and at most 40 (forty) years of age as at 1* January
2018.

2- Specific requirements:
=~ For Mail and, Liaison Agents of the 5% category, incremental.position 1 (5/1),
- be holder of the Brevet d’Etudes du Premier Cycle (BEPC) or the General
Certificate of Education Ordinary Level (GCE-O/L) in at least four papers
excluding “religious knowledge” or any other recognized equivalent certificate.
- For Drivers of the 3™ category, incremental position 1 (3/1), be holder of a
Driving Licence B.

III. _FILE COMPOSITION

Candidates’ complete application files shall be submitted, against a receipt, at all
____Regional Delegations of the Public Service and Administrative Reform, not later than
~ Friday 7 December 2018. The files shall comprise the following documents:




1) A registration form bearing a CFA 1000 fiscal stamp. The forms can be
obtained at the Ministry of the Public Service and Administrative Reform or
at all Regional Delegations of the Public Service ;

A certified true copy of birth certificate signed by a competent civil

administrative or municipal authority not more than 3 (three) months old ;

3) A certificate of non-conviction not more than 3 (three) months old ;

4) A certified true copy of the required certificate or recruitment document
signed by a competent civil authority and not more than 3 (three) months old ;

5) An attestation of presentation of original of required certificate or recruitment
document signed by a competent civil authority, not more than 3 (three)
months old ;

6) A medical certificate issued by a public sector Medical Officer not more than 3
(three) months old ;

7) A receipt attesting payment of a registration fee of CFA 15000 (fifteen
thousand) francs issued by the Service Head for Recruitments and Training at
the Regional Delegations of the Ministry of the Public Service and
Administrative Reform ;

-
~—

8) 4 (four) passportsize photographs ;
9) A CFA 500 francs stamped envelop bearing the candidate’s address.
s Candidates who have worked before us a ministry must provide supporting
documents to that effect.
* All incomplete or late files or files containing documents signed by the
incompetent authority shall be rejected.

IV. SYLLABUS AND TIMETABLE OF THE WRITTEN PART
1. The syllabus for this selection test are those of study cycles that have issued the
required diplomas to be eligible to apply for this recruitment.
2. The written papers shall be scheduled as follows:
Profiles 1 Paper Time Time Coef. | Eliminatory
allowed mark
Mail and Dictation and Reading 8 :a.m.-10:a.m. 2hrs. 3 5/20
Liaison Agents | comprehension
Essay Il:am-1:pm. 2hrs. 5 5/20
Drivers Technical Paper 8 :a.m. - 10 : a.m. 2hrs. 3 5/20

3. The latest time to arrive the examination centre is 7:00 a.m. prompt.
RECRUITMENT MODALITIES

- The final results of this selection test shall be published through a press release
signed by the Minister of the Public and Administrative Reform.

- Successful candidates at the end of the process shall be recruited through a
decision signed by the Minister of the Public Service and Administrative
Reform, as State employees governed by the Labour Code.



- Salaries of the above mentioned personnel shall be governed by the salary scale
applicable to State personnel governed by the Labour Code.

- Selected candidates shall be posted to the Ministries concerned.
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